Instructions for authors

How to Submit Your Manuscript
[bookmark: _7._Contributor's_Publishing]All manuscripts for Higher Education in Kazakhstan should be submitted electronically at https://highedujournal.kz/index.php/1/submission. For specific questions or inquiries, email the Higher Education in Kazakhstan Editor higher.edu@n-k.kz. Manuscript submissions by email are not accepted.

Manuscript Preparation
File types
Only electronic files conforming to the journal’s guidelines will be accepted. Preferred formats for the text and tables of your manuscript are Word DOC, RTF. 
Authorship
All parties who have made a substantive contribution to the article should be listed as authors. Principal authorship, authorship order, and other publication credits should be based on the relative scientific or professional contributions of the individuals involved, regardless of their status.
[bookmark: _10.2_Journal_Style][bookmark: _10.3_Reference_Style]Reference style
Higher Education in Kazakhstan manuscripts must be prepared in accordance with the style guidelines of Publication Manual of the American Psychological Association (APA), 7th edition. 
https://apastyle.apa.org/style-grammar-guidelines/paper-format
Please check the APA Style 7 sample papers to prepare your manuscript:
· Professional sample paper with annotations as comments (DOCX, 103KB)
· Professional sample paper without annotations (DOCX, 96KB)
You also may use professional paper templates by paper type.
Font options include the following:
· sans serif fonts such as 11-point Calibri, 11-point Arial, or 10-point Lucida Sans Unicode
· serif fonts such as 12-point Times New Roman, 11-point Georgia, or normal (10-point) Computer Modern 

[bookmark: _10.4_Manuscript_Preparation]Manuscript style and format
Manuscripts should be approximately 8,000-10,000 words in length, excluding tables, appendices, figures, notes, and references. Manuscripts should address all areas which typically includes introduction and rationale, prior literature, conceptual/theoretical framework, methodology, results, discussion, and conclusion.  
Pages should be numbered consecutively, beginning with the page after the title page. Manuscripts should double-spaced, with 2,54 cm margins on all sides. The type size should be 12 point. Figures and tables are to be placed at the end of the text. Subheads should be placed at reasonable intervals to break the monotony of lengthy text. Sentence structure, not italics, should be used to create emphasis. Abbreviations and acronyms should be spelled out at first mention. Mathematical symbols and Greek letters should be formatted to indicate italics, boldface, superscript, and subscript.
Manuscripts must include a list of references, which should include only sources that are cited in the text. The accuracy and completeness of references and citations are the responsibility of the author(s). Reference each dataset with its title, author, date, and a persistent web identifier, such as a digital object identifier (DOI), a handle, or a uniform resource name (URN). If necessary, this last element may be replaced by a web address and an access date, although researchers are urged to use the DOI as the preferred citation.
All manuscripts should include an abstract of 100–150 words, followed by a list of keywords (the terms that researchers will use to find the article in indexes and databases). Abstracts should be structured to inform readers of the purpose, methods, and findings of the research or the equivalent for theoretical or non-empirical manuscripts.
[bookmark: _10.4.2_Corresponding_Author]Provide full contact details for the corresponding author, including email, affiliation, mailing address, and telephone numbers. Academic affiliations are required for all co-authors. These details should be presented in their own file, separate from the main text of the article, to facilitate anonymous peer review.
[bookmark: _10.4.3_Guidelines_for]Figures and tables should present data to the reader in a clear and unambiguous manner. They should be described in the text. Figure captions should be typed on a separate page and should not appear in full on the original figures. One high-quality electronic version of each figure must be submitted with the manuscript that is to be typeset. Tables will be typeset. Figures supplied in color will appear in color online.
Higher Education in Kazakhstan encourages authors to include a declaration of any conflicting interests. Higher Education in Kazakhstan additionally requires all authors to acknowledge their funding in a consistent fashion under a separate heading. Author(s) should confirm the format of the acknowledgment text in the event of funding, or state in the acknowledgments that: This research received no specific grant from any funding agency in the public, commercial, or not-for-profit sectors.
[bookmark: _11._After_Acceptance][bookmark: _11.1_Proofs]Anonymizing
Higher Education in Kazakhstan uses double-anonymize review. Authors will not know the identities of reviewers and reviewers will not know the identities of authors.
The complete title of the article and the name(s) of the author(s) should be provided only in a separate cover-page file to ensure anonymity in the review process. The text should have no author names but may carry a short article title at the top. Names of authors in citations and references should not be anonymized; however, information in text that would identify those references as belonging to the author should be deleted from the manuscript (e.g., text citations of “my previous work,” especially when accompanied by a self-citation; a preponderance of the author’s own work in the reference list). These elements may be reinserted in the final draft. Information that could help identify any author (e.g., mention of any affiliation) should also be removed. Citations and references to undistributed work, as long as it is unsearchable on the web, should be anonymized using “Author” and realphabetized in the reference list. The author’s name should be removed from the document’s Properties.
Proofs
[bookmark: _11.2_E-Prints]We will email a PDF of the proofs to the corresponding author. Any accompanying queries should be answered as soon as possible so that publication is not delayed. The PDF of your article will be available for download on the journal website after publication. Your Higher Education in Kazakhstan Editor will keep you informed as to your article’s progress throughout the production process.
[bookmark: _11.3_Sage_Production]Contributor’s Publishing Agreement
Higher Education in Kazakhstan publishes manuscripts under Creative Commons licenses. The standard Higher Education in Kazakhstan license is Creative Commons by Attribution NonCommerical (CC BY-NC), which allows others to reuse the work without permission as long as the work is properly referenced and the use is noncommercial. Authors may also use the Creative Commons by Attribution (CC-BY) if required by their institution or funders. 

